
SWAB MASTER LTD. 
SAFETY MEETING  

TUESDAY, SEPTEMBER 15, 2020 
 

Attendance: Garth Smith, Al Coleman, Andre St. Germain, Wally Stewart, Hong Zhong Guo, 

Ren Chun Han, Farley Schellenberg, Starla Smith 

Meeting called to order at 9 am 

Trip Inspection training was provided by Al Coleman (previous DOT). He went through full 

inspection steps – what he was inspecting and why. All in attendance participated, around and 

under the truck. It was noted a marker light was out on the cab and one at the back of the unit. 

Also, one of the air lines had some wear on it. These items to be addressed after the meeting. 

Afterwards, questions were asked on hose tie downs and chains. Secondary securement should 

be used on both. As well, the empty pails should also be secured somehow - net, strap, to keep 

them from flying out while driving. Prior to the class, all staff watched a power point presentation 

and video on trip inspection. All attendees were given a certificate of completion.   

Discussion: Read over last month’s meeting minutes 

• New maintenance binders have replaced the clipboards and are hanging in slots on the 

side of the cupboard beside the furnace room door. A checklist is included as part of the 

lubrication change, and is to be completed whenever an oil change is done. A “service 

due at________hr” sticker is placed in the inside of the cab when complete. 

• The Safety Program for Commercial Transportation (Module 11 in the Health and Safety 

Manual) has been modified. Please log into the employee resources on the Swab 

Master Ltd. website, Safety Manual, Module 11 to read. 

• Rig Inspections to be completed every 7 days if working steady. 

• Health and Safety Representative and Maintenance Manager is Hong Zhong Guo. His 

phone number is posted on the shop bulletin board.   

• New hire training sheets must be handed in to the office once training is complete. 

• Logs are being turned in regularly now – good job to all for your diligence!  

• Trip inspections must include fluid checks. 

• Paperwork – Please include a breakdown of work performed in the shop (2 hrs rig 3, 3 

hrs T16, 2 hrs organizing tools etc) so it can be properly expensed.   

• New Time off/Vacation sheet – please check days off are vacation or other – Dr. appt. 

funeral, sick child etc). 

 

A video on fire extinguisher training was viewed by all in attendance. After, everyone went 

outside and Wally (member of Fire Department) demonstrated how to use a fire extinguisher to 

put out a pan fire consisting of diesel.  Everyone took turns putting out a fire, using a buddy 

system as back up, while Wally coached, and re lit the fire each time. A certificate of completion 

was given to all participants. 

 

Meeting adjourned at 11:15 am 


